Name, Principal
Name, Yearbook Adviser

Name, School

Address

City, State, Zip

Phone

Good Friend,

We want you to partner with us in the planning and production of our 2010 yearbook, NAME. Our staff creates a 000 page production financed primarily with yearbook sales supplemented with community advertising.

We would love to include your business in the community section of our book since the yearbook is a “history” book of our town and you and your business are an important part of our community.
The inclusion of your business advertisement or patron sponsorship ultimately benefits all students in our school. It means that we can keep the cost of our book down and also have some special additions. 

More importantly, our yearbook students learn valuable life and work skills such as selling, overcoming objections, presenting themselves professionally in speech and dress, and time management when they approach you to ask for your yearbook advertisement. You can help us provide this valuable educational experience to our students by welcoming them into your business on DATE.  
Please know how much we appreciate your support of our school and your role in the community. We hope that the new and improved community section of our yearbook will add substantially to the success of our yearbook program and our school’s memories of the year.

Remember, one of our yearbook teams will be coming to see you on DATE.

Sincerely,

Name, Principal

Name, Yearbook Adviser

P.S. If you will be unable to meet our yearbook team on DATE, but wish to support our yearbook program, please check the appropriate choice below and leave this letter for our team to pick up on DATE.
_______ Yes, I’d like to purchase an advertisement. 

_______ No, I don’t want to purchase an advertisement

_______ Please call me back @ phone # _____________ on (day, time) ____________________
